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1. O6mne mosokeHus

1.1. Komekc atuxu u cimyxeGHOro mosemeHus (mamee - Kopexc) paborankoB MJIOY
BapBapoBcKoro seTckoro cama  oGmepa3BHBAIOIETO BHAA AUIGKCESBCKOIO paioHa (mamee -
Opranusanms) Benroponckoit o6acty paspaboTaH B COOTBETCTBHH C HOJTOXKCHHIMHE Mertoanueckmnx
PEKOMEHJAIMA 1O paspaboTKe M TNPHHATHIO OPTaHW3ALMSAMH Mep II0 IPEIYIPEXACHHIO H
HpOTHBOJCHCTBHIO KOPPYIILMH, yTBEPHKICHHEIX MHUHHUCTEPCTBOM TPYAA H COLMANBHOMN 3amuThl PO 08
HOs10ps 2013 r.

1.2. Hacrosmit Koziexe ycTanapmuBaeT 061ue NpaBriIa B CTAHAAPTH! IIOBENCHHS paboTHHKOB
OpraHusaupy, 3aTparMBarOIMEX STHAKY NENOBBIX OTHOIICHHH H HANpaBICHHBIX HA ¢dopMupoBanue
9THYHOTO, I0OPOCOBECTHOTO NOBEACHHS PaGOTHHKOB B OpraHU3allfH B LEIOM.

1.3. Hacrosmmit Komexc mpusBan mOBBICHTH 3((deKTHBHOCTh BBHIIOMHEHHS pabOoTHHKaMH
Opranu3anuu CBOMX JOKHOCTHBIX 0OS3aHHOCTEH, a TAKKe:

- CIIyHT OCHOBOH ()OPMHPOBAHHS AOJDKHON MOpAH, mpo()eCCHOHAIBHON 4YeCTH H city)xebHOro
JTHKETa PaGOTHUKOB;

- OPHUEHTHPYET PaOOTHUKOB B CHTYaIlUsIX KOH(IMKTa MHTEPECOB M 3THYECKOH HEONPENCICHHOCTH
HJIM WHEIX OOCTOSTENHCTB HPABCTBEHHOI'O BHIGOPA;

- CIocoGCTBYeT BHIPAGOTKE MOTPEGHOCTH COGMIOACHHS HPO(ECCHOHATBHO-3THIECKHX HOPM
MOBEJICHMS,;

- BBICTYIIA€T KaK HHCTHTYT OOINCCTBEHHOTO CO3HAHHS M HPABCTBEHHOCTH PAaGOTHHKOB, HX
CaMOKOHTPOJIA,

1.4. Jleticreme mnactosmero Kopmekca pacupocTpamsiercs Ha BCeX JHI, SBJISIONIHMXCS
paboTHrkamMu OpraHu3alyiyi M HAXOASWIMXCS C HEH B TPYAOBBIX OTHOINEHHSX, BHE 33BHCHMOCTH OT
3aHUMAaEeMOH JOJDKHOCTH H BBIIONHAEMBIX ()yHKIIHIA.

1.5. 3nanme u cobmonenne paGorhHukamu OpraHm3alMH MONOXeHHH HacTosmero Kopexca
ABJIACTCS OAHHMM M3 KPHTEPHCB OLEHKH KayecTBa HX NMPO(eCCHOHATBHOU AESTENHHOCTH M TPYHOBOM
JUCLUATLIHHEL

1.6. Conepxanne nonosxenmit HacTosmero Konekca 10BOIUTCS 0 CBENEHHS BceX PaGOTHHKOB
Opraxm3anyy.

2. O0mue NPpUHIHANBI H IPABH.IA IOBENCHUS PAGOTHHKOB OPraHA3aIuH



2.1. Bee paGothuku OpraHH3alin OOS3aHBI CNENOBATH CICAYIOIMM OOIIAM MpUHITAIIAM H
MpaBHJIaM MOBEACHHS:
- cODMoIeHNE BEICOKMX STHYECKAX CTAHIAPTOB TIOBEICHHS,
- IOZIEPXKaHNe BEICOKHX CTAHAAPTOB MPOMECCHOHATBHOMN AeATeNbHOCTH;
- CJI€IOBAHHE JIyYIINM TIPAKTHKAM KOPHOPAaTHBHOTO YIIPABJICHHUS,
- CO3/1aHKE U NOJIEPXKAHHE aTMOChEPH] IOBEPHS U B3AUMHOIO YBaXKCHH,
- CJI€/I0OBaHKE NPUHIMITY JOOPOCOBECTHOM KOHKYPEHIUH;
- COOJIIOZICHNE 3aKOHHOCTH H MPHHATHIX HA ce0sl JOTOBOPHBIX 00A3aTENbCTER;
- COOIIO/ICHHE IPHHIKEIIOB OGBEKTHBHOCTH M YECTHOCTH TIPH IPHHATHE KaZpOBBIX PEINCHHIA,

2.2. PaGOTHHKY OpraHM3aupy o0s3aHbL:

- co0monate OefCTBYIOIHE HOPMATHBHO-TIPABOBBIC aKkThl PoccHitckoif Oenepammn  u
Benroponckoit o6nacth, He HONMycKkaTk HapyIIeHHe 3aKOHOB H HHBIX HOPMaTHUBHO-TPABOBBIX 4KTOB
HCXO/ISL U3 TIOJINTHIECKON, SKOHOMHYECKOH HENIECO0OPA3HOCTH MO0 10 HHBIM MOTHBAM:

- OCYIIECTBIIATE CBOIO IEATENIBHOCTS B IpEJelIaX MPeOCTaBIeHHBIX HOTHOMOYHII,

- MCIIOJHATH JOJDKHOCTHEIC OOSA3aHHOCTH J0OPOCOBECTHO M Ha BBHICOKOM IPODECCHOHAIBHOM
YPOBHE B HeMiX obecniedeHHs 3 dexTHBHOI paGoTel OpraHusanuy;

- OCYIIECTBIITh CBOIO NPOGECCHOHAIBHYIO NEATENBPHOCTh B NpEAeNax IpeAMeTa W Lench
nearenpHOCTH OpraHu3anyu;

- TpH WCTIONHEHHH JOIDKHOCTHBIX OOSA3aHHOCTEH He OKa3hBaTh IIPEIIIOYTCHHS KaKAM-THO0
IPOGECCHOHANBHBIM HITH COLUATGHBIM TPYIIIAM ¥ OPraHH3ALMSIM, GbITh HE3aBHCHMBIME OT BIIHSHHS
OTACNBHBIX IPANKNIAH, IPOGECCHOHATBHBIX HIIM COMUATLHEIX TPYIIN H OPraHH3aIMii;

- HCKIO4aTh JNCHCTBHS, CBA3AHHBIE C BIMAHHEM KAaKUX-THOO JIMYHBIX, MMYIIECTBEHHBIX
(prHAHCOBBIX) M HMHBIX HHTEDECOB, NPENITCTBYIOLHX JOOPOCOBECTHOMY ~HCIIOJIHEHHIO HMH
JTODKHOCTHBIX 00A3aHHOCTEH;

- cobimonars cimyxe6HyI0, IPOodecCHOHATBHYIO STHKY ¥ MPABHIA JEIOBOIO MOBEICHN S,

- TPOABJIATE KOPPEKTHOCTE H BHHMAHHE MO OTHONIEHHIO K YYAaCTHHKAM 0Opa3soBaTeNbHBIX
OTHOIICHHH U KoHTpareHTam Oprasu3anuu;

- BO3JACPKHUBATLCS OT NMOBE/ICHHS, KOTOPOE MOIJIO OBl BHI3BATh COMHEHWE B JOGPOCOBECTHOM
MCIOTHEHHH PabOTHAKAMH JIOJDKHOCTHBIX OGS3aHHOCTEH, a Takxke H36erars KOH(IMKTHBIX CHUTYaIHif,
CIOCOOHBIX HAHECTH yIEPO HX penyTaliy WK aBTOPHTETY OpraHn3aruu;

- TIPHHMMATB IPEyCMOTPEHHBIE 3aKOHOJATENBCTBOM Poccmiickoit denepanun H BHyTpeHHHMH
AOoKyMeHTaMH OpraHusallii Mephl K HEJONYINEHHIO BO3HHKHOBEHHS KOH(IHKTA HUHTEPECOB H
YPETYIHPOBAHHIO BO3HUKIIETO KOH(IIMKTA HHTEPECOB;

- BO3JCPKMBATHCA OT NYOJWYHBIX BBICKA3bIBAHHM, CYKICHUH M OLEHOK ACATEABHOCTU
Opranmsanum, eciiM 5T0 He BXOIWT B JOJDKHOCTHbIE 06SI3aHHOCTH paGOTHHKOB;

IIOCTOSHHO CTPEMHTBCS K OOECHEYEHHIO Kak MOXKHO Goiee 3((EKTMBHOTO pacropshKeHHS
pecypcaMu, HaXOAMIHMAMHECS B chepe MX OTBETCTBEHHOCTH.,

2.3. PaboTHHKE 0653aHEI IPHHUMATE COOTBETCTBYIONTHE MEPHI 110 0GECTICYEHHIO GE30MaCHOCTH
M KOH(HIEHIHATLHOCTH HHYOPMALMH, 32 HECAHKIIHOHHPOBAHHOE pasriaiieHue KOTOpoH OHH HeCyT
OTBETCTBEHHOCTb H/WJIM KOTOpas CTala H3BECTHA MM B CBS3H C MCIONHEHHEM JOJDKHOCTHBIX
00s13aHHOCTEH.

2.4. TlpomemkeHue paGoTHHKOB OpraHuzamuu Ha BBIIECTOAIIYIO JOJDKHOCTE JOJDKHO
OCYIIECTBIIATBCA TONBKO HCXOJA M3 JEIOBHIX KAYECTB PaGOTHHKOB.

2.5. PaGOTHHKH, 3aHUMAIOIIIE PYKOBOASLINE HODKHOCTH B OpPraHH3ayy, 06S3aHbI:

a) IPUHUMATb MEPHI 110 TIPEIOTBPAIICHHUIO B YPETYTHPOBAHMIO KOH(IHKTA HHTEPECOB;

6) NPHHAMATE MEPHI 110 IPeAYNPEXKACHUIO KOPPYIIIHH;

B) CBOHM JIMYHBRIM IIOBSIACHHEM IIOJABaTh NPHAMEP YECTHOCTH, OECIIpHCTPACTHOCTH U
CIpPaBENTHBOCTH;

I) cocoGCTBOBaTh HOPMHPOBAHHIO GIATONPHATHOTO MOPATHHO-IICHXONIOTHYECKOTO KITHMATA B
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KOJUIEKTHBE;

I B OTHONEHHAX C HONYMHCHHBIMH TpPOSBIATE  BBHICOKYIO  TpeDOBATENBHOCTR,
IPAHIMIHATEHOCTE, HO OJHOBPEMEHHO HE NOMYCKATh BBICOKOMEpPHS, MPEHEOPEKHTENBHOTO TOHA,
IPy6OCTH, HEKOPPEKTHBIX M OCKOPOUTENBHBIX 3aMeYanui, HeoGOCHOBaHHBIX MPETEH3UM U 0oOBHUHEHHUH;

€) YCTaHABIMBAaTh CIIPABELIMBYIO, PABHOMEPHYIO CIy)XeOHYIO Harpy3ky HOOTYHHEHHBIX, HE
JIOMYCKATh AMCKPMMUHAIVY IIYTeM NPEJOCTABICHHS OTACNIbHBIM PabOTHHKAM HE3aCITyXKEHHBIX 6mar u
PUBUIETHI.

2.6. Buemmwuii Bux paboTHMKOB OpraHu3ali¥ IpH HCHOJHCHHM WMH JIOJDKHOCTHBIX
00S3aHHOCTEH OJDKEH COOTBETCTBOBATH OOINEIPHHATOMY IETOBOMY CTHIIIO, KOTOPBIH OTIIMYAiOT
obMIMATEHOCTD, CIEPIKAHHOCTD, TPATUIMOHHOCTD, aKKYPAaTHOCTE.

3. DTHYCCKHE HOPMBI ¢/1yKeOHOT0 MOBEACHHs Pa0OTHHKOB

3.1. Vcmomssas cBOM TpyHOBhE OOS3aHHOCTH Bce paGoTHHKHM OpraHu3aliil JIOJDKHEI
BO3IECPKUBATHCS OT:

a) mo0Oro BUJAA BHICKA3bIBAHWMA M JCHCTBUH JUCKPHMUHAIMOHHOIO Xapakrepa Mo MpH3HAKaM
II0JIa, BO3PACTA, pachl, HAIMOHATBHOCTH, A3bIK4, IPAXIAHCTBA, COLHANBHOTO, MMYINECTBCHHOTO HITH
CEMEMHOTO TOJI0KEHHUS, TONUTHYECKHAX HIH PEITUTHO3HBIX IPENIOYTCHHIA;

6) MOOBIX TUYHBIX ¥ (UHAHCOBBIX CBs3eH, KOTOpblE MOrYT OBITh PACHEHEHBI KAK OKa3aHHEe
TIOKPOBUTENILCTBA KAaKMM OBI TO HU GBLIO JTHIIAM B LEJBIX NMPHOOPETCHHS MMH TIpaB, 0CBOOOXIEHYS OT
006g3aHHOCTEH MM OTBETCTBEHHOCTH; :

B) IOCTYIIKOB, KOTOpPHE MOIIA OBl BBHI3BATh COMHEHME B OOBCKTHBHOM HCIIONHCHAH
paboTHHKAMU CITyKeOHBIX 00sA3aHHOCTCH;

r) rpy0OCTH, HELEH3YPHOH pEdH, MpPOSBICHHH NpPEHEOPEKUTEIHHOIO TOHA, 3aHOCUMBOCTH,
TIPEB3ATHIX 3aMEUaHHM}, IPeAbIBICHAS HENPABOMEPHBIX U HE3ACIy)KEHHBIX OOBUHEHHH;

X) Yrpo3, OCKOpPOHMTENbHBIX BHIPOKCHHH WIM PEIUMK, [CHCTBHH, IIPETATCTBYIOLINX
HOPMAaJIbHOMY OOUICHHIO HITH IIPOBOMUPYIOIIMX MPOTHBONPABHOE NOBEICHHC;

¢) NPHHATHA NHUIIH, KypeHHs BO BpeMs CIyXeOHBIX coBemaHuil, Gecel, HHOTO CIIyeOHOTO
OBILIeHNS ¢ YIACTHHKaMH 00pa3soBaTe/bHBIX OTHOIIEHNH U KoHTpareHTaMl OpraHu3amuH.

3.2. PaGOTHHKM MpPH3BaHBI CIIOCOOCTBOBATh CBOHM CIIY)XCOHBIM MOBEICHUEM YCTAHOBJICHAIO B
KOJUIEKTHRBE JIEJIOBBIX B3aMMOOTHOIIEHWH 1 KOHCTPYKTHBHOTO COTPYTHUYECTBA APYT C APYTOM.

4. OTBETCTBEHHOCTH

4.1. Hapymennem Kopekca TpH3HAETCs HEBHINOJHEHHE HWIH HEHAICKAINCC BBIIOTHCHHE
paGoTHHKOM ycTaHOBIEHHBIX KoZlekcoM NPUHIIMIIOB, HOPM H IIPAaBAII IIOBEICHHS, & TAKKE COBCPIICHHE
IPOCTYIIKA, IOPOYALIEro YeCTh paboTHUKA Ui OpraHu3alyy.

4.2. Cobmoznenne paGorarnkamna OpraHu3alyy IMOJOXEHHH HaCTOSIIErO Komekca y4uTBIBaeTCS
npu GOPMUPOBAHKMH KaJPOBOTO Pe3epBa /1A BHIBIKEHIS HA BEIIIECTOSINAE TODKHOCTH, @ TAKXKE IIpH
HAIOKEHUH JUCIMITAHAPHBIX B3BICKaHHH.






